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1. O61uune nonoxeHus

1.1. Byxrantepus SBIISETCS CaMOCTOSI TeJIbHBIM CTPYKTYPHBIM
nompasgenenueM [ HIIQY HCO «Hosocubupckuii NPOMBIUICHHO — —
SHepeemuyecKuli KoaneoxHcy.

1.2. Byxranrepus cosmaetcs wu JUKBUIUPYETCS TIPUKA30M PYKOBOJUTENS
KOJIIIe KA.

1.3. Byxrantepuio BO3riaBiseT TriaBHbI Oyxrantep, Ha3sHauaeMbli Ha
AOJDKHOCTD IIPUKA30M PYKOBOIMTENS KOJJIEIKA.

1.4. Ha BpeMs oTCyTCTBUS I1aBHOIO Oyxranrepa pykoBOICTBO Oyxrantepueii
OCYLLECTBIACT OyXrantep HasHAYEHHBIH [PUKA3OM JUPEKTOpa  KOJUIeKa
UCTIONHSIOIIUM 00SI3aHHOCTH IMIaBHOTO GyXTanTepa.

1.5 CoTpymuuku 6yxrantepust HasHagaloTCs W 0CBOOOXIAKOTCS  OT
3aHMMAeMOM  LOIDKHOCTH  IIPUKA30M  PYKOBOIHUTENS KomjlepKa 1o
[PENICTaBIEHUIO TIIABHOIO OyXrajirepa.

1.6. I'maBHbIi Gyxranrep HasHauaeTcs u OCBOOOMKIAETCS OT 3aHUMAeMOi
JOJDKHOCTH IIPUKA30M PYKOBOIUTENS KOJIIEIKA.

1.7. B cBoeit nesrensHOCTH Oyxranreprst pykoOBOJCTByeTCS:

—JCHCTBYIOIIUM 3aKOHOAATENLCTBOM Poccnyr u HOPMAaTUBHOHM JOKyMEHTalluel,
PaclpoCTpaHsIoelcs Ha NesSTeNbHOCTb GyXranTepun, CTaHJapTaMHu B o0yactu
peryimupoBanus Oyxyuera;

—YyCTaBOM KOJIIeKA,

—YYETHOH MOJUTHUKOH;

—HACTOSIIHUM ITOIOKEHUEM;

—HHBIMU JIOKQJILHBIMU aKTaMK KOJIIe KA.

2. CTpykTypa

2.1. CTIpykTypy ¥ WITaTHYIO YHCIEHHOCTD Oyxrantepun yTBepKmaeT
AUPEKTOP  KOJJIEIDKA II0 TIPEACTABICHUIO TJIABHOTO Oyxrantepa u 1o
COIVIACOBAHHMIO C HAYAIIBHUKOM OT/IejIa KaJpoB.

2.2. Pacmpenenenue o6s3aHHOCTEH MEXNYy COTpyIHHKaMu OyxraiTepuu
TPOU3BOJNTCS TIIABHBIM OYXTalTepoM.

3. 3agauu

3.1. Ocymecrsnenue BHYTPEHHETO KOHTPOJI ~ COBEPIIAEMBIX  (haKTOB
XO3JHCTBEHHOM JKH3HH B IpejieNax KOMIIeTe U COTPYTHHUKOB OyXTaJITEpHH.

3.2. ®opMHUpoBaHKE TTONHON U JOCTOBEPHON HHPOPMALIUK O JeSTeILHOCTH
OpraHM3alliy W €€ UMYIIECTBEHHOM IOJOXEHUH, HEOOXOIUMOi BHYTPEHHHM
TOJIB30BATENAM OyXranTepckol ((GpUHAHCOBOM) OTUETHOCTH — PYKOBOJUTEISM,
YUpEIUTENaM, COOCTBEHHUKAM UMYIIeCTBA KOJLIEIKA.,



3.3. Obecnieuenne unpopMarmell, He06XOTUMON BHYTPEHHUM U BHEIIHUM
MOJIB30BATENAM OyXTanTepcKod OTYETHOCTH s KOHTpOJIT 3a coOJiogeHueM
3aKoHonarenscTBa  Poceuiickolt Denepanun  npu OCYIIECTBJIEHUU CJHEJIOK,
COOBITHH, oOmepauuil, CBA3AHHBIX C JESTENBHOCTEIO OpraHu3aluy, uX
LeNeco00pasHOCTbIO, HAIMYHEM M IBIIKCHUEM UMYIIECTBA U 00s3aTeNLCTB,
HCMOJIb3OBAHMEM  MATePHaNbHBIX, TPYHOBBIX H (DHHAHCOBBIX pecypcoB B
COOTBETCTBHM C yTBEPKICHHBIMU HOPMaMHU, HOPMATHBAMMU H CMETAMI.

3.4. IlpenoTBparienue oTpuUIaTe IbHBIX PE3YIBTATOB NEATENBHOCTH KOJITEIKA
1 BBIABICHHE BHYTPUXO3SHCTBEHHBIX DE3EPBOB 0GECTICUEHUS ee buHaHCOBOMN
YCTONYUBOCTH.

4. ®ynkuuu

4.1.  @opmupoanue YYCTHOH  TOJIMTHUKM B  COOTBETCTBHM  C
3aKOHONIATENIECTBOM O OYyXTalTepCKOM y4YeTe M HAaloT00GII0KEHIH HUCXOns u3
CIPYKTYpPEI M OCOOEHHOCTEH mesTelbHOCTU KOJUIe/Ka, HeOoOXOIUMOCTH
obecneyenns ee GUHAHCOBO}H YCTOWHYHBOCTH.

4.2. Pabora mo moarotoske u NPUHATHIO PAabOYero miaHa c4eToB, hopm
[IEPBUMHBIX YYETHBIX NOKYMEHTOB, MPHMEHSEMbIX IS oopmieHnst (GakToB
XO3AHCTBEHHOM JKU3HY, PEeTUCTPOB OyXyuera.

4.3.  Paspaborka  opm AOKYMEHTOB  BHYTpeHHeH  Gyxrantepckoit
(bunanCcoOBOIL) OTYETHOCTH.

4.4. Obecreyenne mopska [IPOBEIICHUS WHBEHTApU3allMi aKTHBOB U
00s13aTeIBCTB.

4.5. Obecriedenue COBIIONEHUT TEXHOIOIHH 00paboTky Gyxranrepckoi
MH(OPMALMHY U MOpsaKa JA0KyMeHTOoO0poTa.

4.6. HenpepbIBHbIit yuer aKTHBOB, 00S3aTeNbCTB, (AKTOB XO3SHCTBEHHOMN
KU3HH, NCTOYHHUKOB (DMHAHCUPOBAHWS NESTEIbHOCTH OpraHu3aluy, J0XOIO0B,
PaCXONOB, ~ MHBIX  OOBEKTOB  y4eTa,  YCTAHOBIEHHEIX benepanbHEIME
CTaHAapTaMHU.

4.6.1. Csoespemennoe OTpa@xeHne Ha cuerax Oyxydera omepamuii,
CBASAHHBIX  C  JNIBM)KCHHEM OCHOBHBIX CpPEJCTE, TOBapPHO-MaTepUalbHbIX
LIEHHOCTEH U IEHEXHBIX CPEACTB 1 T. 1.

4.6.2. VYd4er wusmepxeK NpOM3BOACTBA W OOpalleHusl, WCIIONHEHHS cMeT
pacxoloB, peanusanuy IPOAYKIIUH, BBITOJHEHUS pabor (yciyr), pesymsraTos
ACATENBPHOCTH OPraHU3alyy, a Talkoke (QUHAHCOBEIX orepanui.

4.7. CBoeBpeMeHHOe U NpaBUIBHOE  O(QOPMJICHHE MOKYMEHTOB IS
OpPraHM3alvK U BeJCHUS OyxyueTa, obecrneyeHne ux COXPaHHOCTH, 0hopMIIeHUS
W CHa49M B yCTAHOBIIEHHOM MOPSIIKE B aPXUB.

4.8. Obecreyenue CBOEBPEMEHHBIX W [MOJHBIX PACYETOB II0 3apaboTHOM’
Iiare.

4.9. IlpaBunsHoe HauwcieHue wu [IEPCIHCIICHHE HAaJOoroB ¥ CcOOPOB B
OHOIKETBI, CTPaXOBBIX B3HOCOB B FOCYNapCTBEHHBIE BHEOIOMKETHBIE (DOHIBI,
NIaTeXed B OaHKH, CPeiCTB Ha (QHHAHCHPOBAHWE KATHTATIBHBIX BIOXEHUH 1
T. L.



4.10.  Yuactwe wmapamy ¢ apyrumu  cnyxGamu B IIPOBEICHUHU
OKOHOMHMHECKOTO aHallu3a XO3SHCTBEHHO-(DMHAHCOBOM NeATeNFHOCTH KOMIemKa
[0 JaHHBIM OyXranTepckoro ydyeTa M OTYETHOCTH B LEISX BbISBICHHS
BHYTPUXO3SHCTBEHHBIX PE3EPBOB.

4.11. Yuactue B odopmieHn# MaTepUaNoB IO HeJOocTadaM U XUIICHUSM
ICHEXHBIX  CPENCTB W  TOBAPHO-MATEPHANbHBIX LEHHOCTEH, Iepemaua B
HEOOXOIMMBIX CITyJasX ITHX MATEPHAJIOB B CJIEACTBEHHbIE U CyleOHbIe OpraHsbl.

4.12. KOHTpONIb KAacCOBOH MUCIMILIMHBL YTIOJTHOMOYEHHBIMU COTPYIHHKAMHU
Oyxranrepuu B
fpelieNax  KOMIICTCHLNH, YCTAHOBICHHOH JIOIDKHOCTHOM MHCTPyKUMeH u
nojioxxenussmu banka Poccuun,

4.13. CocraBrnenne GanaHca u OTIEPATUBHBIX CBOAHBEIX OTYETOB O JOXOJaX U
pacxomax CpeAcTB, 00 HCIONB30BAHME GOMKETa, APYroi Oyxrantepckoil u
CTATHCTUYECKOH OTYCTHOCTH, MPEJCTABIEHHE HX B YCTAHOBIEHHOM IIOpsIIKE B
COOTBETCTBYIOIIHE OPraHbl.

4.14. PaccMOTpeHHe M BU3MpOBAaHWE TIJaBHBIM Oyxraiatepom ciryarux
OCHOBAaHMEM [IJI MNPUEMKH K BBIIAYH JCHEXHBIX CpPEJICTB, JIOTOBOPOB U
COTTALICHUH, 3aKTI0YaEMBIX KOJUICIKEM Ha MOTYYCHWe UK OTIIyCK TOBApHO-
MATCPHAJIbHBIX [EHHOCTEH M Ha BBINONHEHME paboT M YCIyr, a TakiKe
AOKYMEHTOB, yCTaHOBJEHHBIX B COOTBETCTBUY C IyHKTaMH 4.2—4.3 HacTosIIero
IIOJIOXKEHHUSI.

5. IIpaBa

5.1. Byxranrepus nmeer crenytorue pasa.

5.1.1. TpeboBate oT Becex mompasmeneHuii KomIemKa COOMIOIeHUsT OpsaKa
opopMIIeHHS  omepaiHii U IPE/ICTABIICHUA B  YCTaHOBJIGHHBIE CPOKH
HEOOXOMMBIX JOKYMEHTOB U CBEIEHHH.

5.1.2. TpeboBath OT pykoBOAUTE NI CTPYKTYPHBIX [TOJpa3AeIeHui KOojiemKa
¥ OTHCTBHBIX CNELMANIUCTOB MPUHATHA Mep, HAaNpaBIeHHBIX Ha ObecleucHue
[IPaBUJIBHON Opranusalnuu Oyxyyera.

5.1.3. BHocuTh mnpennoxenus PYKOBOACTBY KOJUIEI’KA O TIPUBICYECHUM K
MaTe€pUaNtbHON ¥ JUCLMILTMHAPHON OTBETCTBEHHOCTH NOTKHOCTHAIX JIUL[ 110
pesyJibTaTaM IpOBEPOK.

5.1.4. He mNpuUHHUMATE K HCHONHEHMIO W O(DOPMIICHHIO TOKYMEHTHI 0
OICPallMiAM, KOTOPLIE MPOTHBOPEHYAT 3aKOHOIATENBCTBY U YCTaHOBJIEHHOMY
HOpAIKY NPUEMKH, XpaHeHMs M pacxXOJ0BaHMs IEHEXHBIX CpECTS, TOBapHO-
MaTCpUaIbHBIX W JPYrUX IEHHOCTEH, a Takke 6e3 COOTBETCTBYIOIIIETO
PacCIIOpsKEHUS JUPEKTOPa KOJUTeIKa.

5.1.5. Bectu mepernicky nmo Bompocam OYXranTepckoro ydyeTa M OTYETHOCTH,
4 TakoKe NpYruM BOIPOCAM, BXOISIIUM B KOMITETEHIIMIO Oyxrantepuu u He
TPEOYIOIMM COrNacoBaHus C PYKOBOMHTENEM KOJLIEIKA.

5.1.6. IlpencraButenscTBOoBaTE B yCTAHOBIEHHOM NOPSIIKE OT UMEHU
KOJUIEIXKa IO BOIpOCAM, OTHOCSIIMMCS K KOMIIETEHLIUH Oyxrantepuu, Bo
B3AHMOOTHOIICHUSAX C HANOrOBBIMH, (DHHAHCOBBIMM OpraHaMH, opraHamMu



rOCyAapCTBEHHBIX BHEOIOHKETHBIX bonnos, OaHKaMmu, HMHBIMU
FOCYNApCTBCHHBIMU ~ OPraHHM3alMAMH, a TaKkKe APYTHMH OpraHu3alusIMH,
YUPEXKIECHUSIMH.

5.1.7. Io cornacoBanuio ¢ pykoBoguTesem KOJIIEJKa IIPUBJIEKATH IKCIIEPTOR
M CIHEOMACTOB B 00JacTu OyXralTepckoro yuera i KOHCYJIbTallUH,
TOITOTOBKY 3aKIIOYEHNH, PEKOMEHTALMHN U TIPe II0XEHHUIA.

5.1.8. JlaBaTe ykazaHwus CTPYKTYPHBIM IIOAPA3NENEHUSIM OpPTaHU3aLUN TI0
BOIPOCAM, OTHOCSIIMMCS K KOMIIETEHIMH OYXTaliTepPUM Y BBITEKAIOMUM W3
(DYHKLMH, KOTOpPBIE epeurcIIeHbl B HACTOSILEM [onoxenwuu.

5.1.9. Tpebosars u momygars MaTepHailbl, HHPOPMALHIO, HEOOXOIUMEIE IS
ACATENBHOCTH OyXTalTepHHt, OT CTPYKTYPHBIX NIoIpasiesIeHut KOJIIemxKa.

5.1.10. O6pamatscs u momyyars ot CTPYKTYPHBIX IOApa3NeNe i KoJIemKa,
FOCYRAPCTBEHHBIX IDEANPUATHN U yUPEXIEHUH HEOOXOIUMYLO METOUYECKYIO,
MPaBOBYIO M KOHCYJIbTALMOHHYIO OMOIIb B BHITIONHEHHUH 38/a4, BO3IOKEHHEIX
Ha OyXTraJlTepuio.

5.1.11. [laBath pasbsicHeHUs M peKOMEHAaLHH 110 BOINIpOCaM, BXOJSINKUM B
KOMIIETEHIIMIO OyXTalTepUH.

5.2. I'naBHeIN Gyxrantep umeer CIeIyrOIIue Mpasa.

5.2.1. B cnydae oBHapyeHHUs He3aKOHHBIX ACUCTBUH NOKHOCTHBIX JTHIL
AOKIIANIBIBATE O HUX PYKOBOAMTENO KOJUIEIKA IS IPUHSTHS Mep.

5.2.2. BHOCHUTH mNpennoXeHus PYKOBOACTBY KOJUIEIXKA O IEPEMEICHUH
COTPYAHHUKOB OYXraaTepud, WX [OOLIPEHHH 3a YCIEUIHYI0 paboTy, a Takxe
IPEAIOKCHUS O HAJIOXKEHUM NUCLUIUIMHAPHBIX B3BICKAHUH Ha COTPYAHUKOB,
HapyaOWUX TPYAOBYIO AUCLHILIAHY.

5.2.3. CornacoBbIBaTh C PYKOBOJUTENEM BOTIPOCHI Ha3HAYEHUS, YBOJILHEHUS
1 IICPEMEIIEHUS COTPYAHUKOB OyXTraiTepuH.

5.2.4. TlpuMeHSATh MO COTVIACOBAHHIO C PYKOBOLMTENEM KOJIIEIKA MEpBI
TNOOLIPEHUS MO0 Mephl B3bICKAHMSA. Mepbl B3BICKAHMS MOTYT IMPUMEHSTHCS
TOrNa, Koraa COTPYAHUK OyXralTepHH TOBTOPHO JOIMYCTHJI  OIIUOKY,
NPUBEILTYIO K (PUHAHCOBBIM TOTEPAM IS OpTaHU3alMH, JTUOO JOMYCTHIT YTeUKy
MH(QOPMaUUH, HoCsIeH KOH(UIEHIIUATBHbIH Xapakxrep.

5.2.5. TlpencrasnsaTs pasHOTIacus PYKOBOIMTENIO KOJJIE/)KA B OTHOIIIEHUH
BeJleHus Oyxyuera.

5.2.6. PyKoBOACTBOBAaThCS MHUCHMEHHBIMU PaCTIOPSHKEHUSMU PYKOBOUTEIIS
KOJIC/DKa B Clydae BOSHHKHOBEHHWs PasHOINACHH MexIy pyKOBOIUTENIEM U
TaBHBIM OYXIranTepoM B OTHOLICHWH BEIeHUS Oyxyuera.

5.2.7. TpeboBanus GyxraaTepun B 4acTu nopsaKa 0QOpMIIEHHS ollepalyii u
[PENCTaBICHUS B OyXTalTepUIO0 HEO0OXOIUMbIX JIOKYMEHTOB U CBEIEHU
SIBIIFOTCS 00513 TENBbHBIMU [JI5 BCEX MO ApasesIeHuii OpraHU3aIluH,

6. OTBeTCTBEHHOCTD

6.1. CoTpynuuku OyxranTepun HECYT OTBETCTBEHHOCTH 3a HajJIe)xalllee U
CBOCBPEMEHHOE  BBIIONHEHME  (DYHKUMH, MpedyCMOTPEHHBIX  HACTOSILHM



HOJIOXKEHUEM, B IIpeneiax O6$I38.HHOCT€I71, BO3JIOXKEHHBIX HA HUX NOJIKHOCTHBIMU
UHCTPYKLUSIMU U HETIOCPEACTBEHHBIMHU PYKOBOIUTEIISIMH.

7. 3aKJllO‘-II/lTeJ"leble NNOJIOKEeHUs

7.1. JlanHb1#t OKyMeHT neficTByeT 10 ero repecMoTpa.
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